
Housekeeping 

 

 

Good housekeeping is having a place for everything and having everything in its 

place. Housekeeping neglect can lead to accidents, fires and health hazards. Each 

department shall establish a regular program of housekeeping inspections. Minimum 

standards are as follows: 

 

a) Stairwells must not be used for storage of combustible materials (underneath 

stairwells on near). 

 

b) Aisles and passageways must be unobstructed at all times, especially those 

designed for emergency egress. 

 

c) Floors must be free of potential slipping or tripping hazards, such as loose 

carpets, holes or depressions, telephone and electrical cords, raised electrical 

outlet boxes, liquid spills and foreign objects. 

 

d) Orderly and uniform arrangement of desks, cabinets, benches, containers, 

equipment and stored material is highly desirable. 

 

e) Storage stacked upon cabinets must be stacked, blocked, and interlocked 

securely. 

 

f) Area under raised floor sections must be free of dirt, trash, stored material 

and tripping hazards. 

 

g) Equipment Rooms (mechanical, electrical, telephone) must not be used for 

storage.  Guards and covers must be in place. No accumulation of trash IS 

allowed. Free access must be maintained around electrical panel boards. 

 

h) Frequent, orderly and safe disposal of trash is required. 

 

i) Discarded smoking material such as cigarette butts, ashes, matches, etc., 

should be disposed of separately from combustible waste in non-combustible 

containers. 

 

j) City Vehicles and work locations shall be kept clean and orderly at all times. 

 

k) Combustible Materials such as oil-soaked rags, waste and shavings shall be 

kept in approved metal containers with metal lids. Containers shall be 

emptied daily. 

 

l) Both clean rags and used rags shall be kept in metal or metal-lined bins 

having metal covers. 

 



m) All solvents shall be kept in approved, properly labeled containers. Gasoline, 

benzene, naphtha, lacquer thinner and other solvents of this class shall be 

handled and dispensed only in U.L. approved, properly labeled (yellow 

letters) red safety cans. 

 

n) Rubbish and unused clothing shall not be allowed to accumulate in lockers. 

 

o) Paper and other combustible materials shall not be allowed to accumulate, 

and weeds or other rank vegetation shall not be permitted to grow in or 

around the neighborhood of substations, pole yards, buildings, oil tanks or 

other structures. 

 

p) No open containers containing kerosene and cleaning agents shall be used. 

The container shall be provided with a proper cover and be kept securely 

covered except when in actual use. 

 

q) Shelving must be firmly secured to walls or otherwise made stable. Store 

heavy items knee to chest high for safe lifting. Storage above 6 feet (2m.) 

high must arrange or secured to prevent falling. Provide safety ladders 

wherever storage height exceeds 6 feet (2m). Parts, unattended drawers, etc., 

must not project into aisles. 


